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GRANT REQUIREMENTS




ARPA SLFRF CJMI

u The objective of théARPA SLFRF CJMIto fund county jail
maintenance and improvemeritsat will provide support to ensure

facilities are safe and secure for inmates, staff, and the citizens of
Missourl.



FEDERAL GRANT REQUIREMENTS

u Code of Federal Reqgulations 2 CFR Part 200 Uniform Administrative Requirements, Cost
Principles, and Audit Requirements féederal Awards
Regulations provide the foundational requirements for federal financial assistance

u ARPA SLFRF Final Rule
Specific requirements to ARPA SLFRF funding
u ARPA SLFRBverview of Final Rule

Summary of Final Rule provisions for informational purposes



https://www.ecfr.gov/cgi-bin/text-idx?tpl=/ecfrbrowse/Title02/2cfr200_main_02.tpl
https://www.govinfo.gov/content/pkg/FR-2022-01-27/pdf/2022-00292.pdf
https://home.treasury.gov/system/files/136/SLFRF-Final-Rule-Overview.pdf

MISSOURI OFFICE OF HOMELAND SECURITY:

DIVISION OF GRANTS (OHS) GRANT REQUIREMENTS

u ARPA SLFRF CJMI Grant Notice of Funding Opportunity (NOFO)

u  Administrative Guide for Homeland Security Grants

U Subawardgreement Articles oAgreement

U Information Bulletins

A Information Bulletin 1: Policy on Monitoring

Information Bulletin 2: Policy on Advance Payment and Cash Advances

A
A Information Bulletin 5: Policy on Reimbursement Requests
A

Information Bulletin 8: Policy on Budget and Program Revisighshaward Adjustments



https://dps.mo.gov/dir/programs/cjle/documents/arpa/cjmi-nofo.pdf
https://dps.mo.gov/dir/programs/ohs/documents/OHSAdminGuide.pdf
https://dps.mo.gov/dir/programs/ohs/documents/homeland-security-grants-training-information-bulletin-001.pdf
https://dps.mo.gov/dir/programs/ohs/documents/homeland-security-grants-training-information-bulletin-002.pdf
https://dps.mo.gov/dir/programs/ohs/documents/homeland-security-grants-training-information-bulletin-005.pdf
https://dps.mo.gov/dir/programs/ohs/documents/homeland-security-grants-training-information-bulletin-008.pdf

MISSOURI OFFICE OF HOMELAND SECURITY:

LAW ENFORCEMENT REQUIREMENTS

Law enforcement agencies MUST be compliant with the following statutes:
Section 590.650 RSMaVehicle Stopfeport

The subrecipientassures, where the project agency is a law enforcement agency, its law enforcement agency is in compliance
with the state provisions of Section 590.650 RSMo relating to vehicle stop reporting and will remain in full compliance for
the duration of the project period

Section 590.700 RSMaWritten Policy on Recording Custodidhterrogations

The subrecipientassures, where the project agency is a law enforcement agency, its law enforcement agency is in compliance
with the state provisions of Section 590.700 RSMo relating to custodial interrogations and has adopted a written policy to
record custodial interrogations of persons suspected of committing or attempting to commit the felony crimes described in
subsection 2 of this section

Section 43.544 RSNM@WTritten Policy on Forwarding IntoxicatieRelated Traffi©ffenses

The subrecipientassures, where the project agency is a law enforcement agency, its law enforcement agency is in compliance
with the state provisions of Section 43.544 RSMo rel ati
arrest information for all intoxicatiomelated traffic offenses to the central repository as required by Section 43.503 RSMo.


https://revisor.mo.gov/main/OneSection.aspx?section=590.650#:~:text=590.650.,Native%20American%20or%20Asian%20descent.
https://revisor.mo.gov/main/OneSection.aspx?section=590.700#:~:text=590.700.,policy%20required%20%E2%80%94%20violation%2C%20penalty.
https://revisor.mo.gov/main/OneSection.aspx?section=43.544#:~:text=43.544.,required%20for%20forwarding%20to%20MULES.

MISSOURI OFFICE OF HOMELAND SECURITY:

LAW ENFORCEMENT REQUIREMENTS

Law enforcement agencies MUST be compliant with the following statutes:
Section 590.1265 RSMPolice Use of Force Transparency Actafi21

The subrecipientassures, where the project agency is a law enforcement agency, its law enforcement agency is in compliance with the
state provisions of Section 590.1268 RSMo relating to use of force incidents reporting standards and procedures, andrpafblicat
report data, analysis repart

Section 43.505 RSM®National IncidenBased Reporting System (NIBRS)

The subrecipientassures, where the project agency is a law enforcement agency, its law enforcement agency is in compliance with the
state provisions of Section 43.505 RSMo which states each law enforcement agency is required to submit crime incidetd reports

the Department of Public Safety on forms or in the format prescribed by the department, and submit any other crime incident
information which may be required by the Department of Public Safety. Agencies that are not compliant at the time ofcapyiiCat

only be eligible to apply for grant funds to assist the agency in becoming compliant with Section 43.505 RSMo. For hyrposes o
eligibility, law enforcement agencies will be consideredemmnpliant if they have not submitted MIBRS reports for three or enor

months since January 1,2022

Section 590.030 RSMbRap Back Program Participation

The subrecipientassures, where the project agency is a law enforcement agency, its law enforcement agency is in compliance with the
state provisions of Section 590.030 RSMo.The law enforcement agency shall enroll in the state and federal Rap Backmpargrams
before January 1, 2022 and will continue to remain enrolled.The law enforcement agency shall take all necessary ste@a to mai

officer enrollment for all officers commissioned with that agency in the Rap Back programs. An officer shall submit to being
fingerprinted at any law enforcement agency upon commissioning and for as long as the officer is commissioned withythat agenc



https://www.revisor.mo.gov/main/OneSection.aspx?section=590.1265&bid=50165&hl=#:~:text=*590.1265.,Force%20Transparency%20Act%20of%202021%22.
https://revisor.mo.gov/main/OneSection.aspx?section=43.505#:~:text=43.505.,enforcement%20agencies%20in%20this%20state.
https://revisor.mo.gov/main/OneSection.aspx?section=590.030#:~:text=590.030.,basic%20training%20of%20peace%20officers.

MISSOURI OFFICE OF HOMELAND SECURITY:

EQUIPMENT REQUIREMENTS

U Some equipment items have specific requirements

A LivescarEquipment/Maintenance

A

A

A

Agencies seeking funding favescarequipment and/or maintenance co$tdJST coordinate with the Missouri State Highway
Patrol (MSHP) Criminal Justice Information Services (CJIS) Division for implementation and connectivity.

State of Missouri Office of Administration (OA) contraCif 21196600IMUST be utilized for purchase dfivescarequipment and/or
maintenance costs

For additional guidance and assistance regatdiggcarequipment and/or maintenance, please contact the MSHP CJIS Assistant
Director of Biometrics at573-522-3821

A Jail Management Systems

A
A

A

Have a facility suitable to safely and securely hold prisoner(s) for a period in excess of 24 hours to facilitate a add8 fmystem

Select a JMS vendor that is in compliance withMhesouri Code of State Regulations, Department of Public Safety Technical
Standards for Information Sharing 11 CSR130

Execute an agreement MOU with the Missouri Data ExchaMypEX process to share the agency JMS data thrddgbExto the
National Data Exchange (NEX). N-DEx shares criminal justice information between participating criminal justice agencies
nationwide

C Recipientmust follow the terms of theMoDEXxfor the duration the agency utilizes the funded Byi§em


https://awardedsearch.oa.mo.gov/PublicAccess/api/Document/AUjkTAqnM0BOBkLdHpdmJmUo0b%C3%893BqPIHh8S9C1mTA4yEBpj7XxK7fZ81yTYepl%C3%89B7O9V0OWmfhgTguutiaISE8%3D/
https://www.sos.mo.gov/CMSImages/AdRules/csr/current/11csr/11c30-17.pdf

MISSOURI OFFICE OF HOMELAND SECURITY:

EQUIPMENT REQUIREMENTS

U Some equipment items have specific requirements

A Interoperability Equipment (Portables/Handhelds, Mobiles, Repeaters, etc.)

Investments in emergency communications systems and equipment must meet apghdabieOM Guidancdll radios

must meet the Missouri Department of Public Safety, Office of the Director, Criminal Justice/Law Enforcement (CJ/LE) Unit,
Office of Homeland Security (OH®adio Interoperability GuidelineEhe Missouri Interoperability Center (MIC) will

review all communications equipment applications to ensure they comply witRdkie Interoperability Guidelines



https://www.cisa.gov/safecom/funding
https://dps.mo.gov/dir/programs/ohs/documents/radio-interoperability-guidelines.pdf
https://dps.mo.gov/dir/programs/ohs/documents/radio-interoperability-guidelines.pdf

MISSOURI OFFICE OF HOMELAND SECURITY:

MATCH REQUIREMENTS

U 50% Match RequiremeBtamount listed orSubawardgreement
A Cash (Hard)
A In-Kind (Soft)
A Can be retroactive to March 2020
A CANNOT be utilized to fulfill match requirement on any other Federal grant



PROCUREMENT REQUIREMENTS

With any expenditure, theubrecipient musénsurethat:
The expenditure is an approved budget line item

Reimbursements will NOT be made for items that are not an approved budget line
item at the time of purchase

Prior approval has been obtainednécessary

Sufficient funds are in the approved budget line

Subrecipientsnust have their own written procedures for determining costs are allowable,
reasonable, allocable and necessary in accordance with Subf@asEPrinciples and the
terms and conditions of the Federal awgflCFR Part 200.302 (\.Agencieghat do not
have their own written policy, may adopt
Guide for Homeland Securit§rants

If a subrecipient is uncertain as to whether a cost meets these requirements, please contat
the OHS for clarification



https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-D/section-200.302

PROCUREMENT REQUIREMENTS

U Subrecipient must follow their agencyo0s procurement pol
u  If the subrecipient does not have a procurement policy, they must follow the State of Missouri procurement policy

u State of Missouri Revised Statutes Chapter 34, State Purchesingrinting

u  Missouri Rules of Office of Administration Division d®urchasing anilaterials Management

u  CooperativeProcurementOption
/A State Contracts
A  NASPO

A GSA
Sourcewell

A Other cooperative contracts

**If utilizing a cooperative contract, procurement documents (quotes/bids) and invoice(s) must reference
the contract utilized**


http://revisor.mo.gov/main/OneChapter.aspx?chapter=34
https://www.sos.mo.gov/cmsimages/adrules/csr/current/1csr/1c40-1.pdf
https://oa.mo.gov/purchasing/cooperative-procurement-program

PROCUREMENT REQUIREMENTS

L State of Missouri Procurement Guidelines

Less than $10,000 $10,000 - $99,999 Greater than $100,000

- Purchase with prudence on the - Must be competitively bid - Formal solicitation required
open market - Advertised in at least two daily
newspapers for general circulation
at least 5 consecutive days before

« Minimum of 3 bids/quote bids are to be opened

- Informal method is acceptable

- May also advertise in at least 2

’ Ex_. '_relephﬂne quote, onhn{e weekly minority newspapers &
pricing, request for quotation provide through an electronic

medium available to general public

- Post a notice in a public area of
your office

« Solicit by mail or other reasonable
methods generally available to the
public

« OHS must approve if less than 3
bids receiv

A single feasible source procurement of $10,000.00 or more requires
prior approval from the OHS



SINGLE FEASIBLE SOURCE

u Useof a single feasible source procurement of
$10,000.00 or more requires prior approval
from the OHS.

U Single feasible source form can be located on
the DPS website in th&rant Applications and
Formssection

u If purchase is made using a single feasible source

without prior approval, OHS has the right to
refusereimbursement

Non-compliance could result in the agency being
listedas high risk



https://dps.mo.gov/dir/programs/ohs/grantstraining/

SINGLE FEASIBLE SOURCE

Use of single feasible source procurement is discouragesingle feasible source
procurement existsvhen:

U Theitem is available only from a single source; or

U The public exigency or emergency for the requirement will not permit a delay resulting from
competitive solicitation; or

U The Office of Homeland Security expressly authorizes noncompetitive proposals in response
to a written request from the local agency; or

U After solicitation of a number of sources, competition is determined inadequate



WHO ARE YOU DOING BUSINESS WITH?

U Subrecipientare required to verify that vendors used for grant purchases are not on either
the FederalExcluded Parties List System (EPLS) or State Suspended/Debarred Mastors

A FederalSystem for Award Management

A Stateof Missouri Office oAdministration

*Maintain a copy of a screenshot in the grant file to verify this was completed*



https://sam.gov/SAM/
http://oa.mo.gov/sites/default/files/suspven.pdf

PRIOR APPROVAL

U Some items require prior approval from the OHS, including, but not
limited to:

A Contracts

A Must contain Federal Contract Provisions requiredZ2o€FR 200
Appendix IJasapplicable

A Single Feasible Source over $10,000



https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/appendix-Appendix%20II%20to%20Part%20200

FEDERAL CONTRACT PROVISIONS

u - All contracts must contain the Federal Contract Provisions as
applicable

u Required by2 CER 200 Appendix

u During prior approval of contract, OHS will review contracts to ensure
the required provisions are included


https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/appendix-Appendix%20II%20to%20Part%20200

FEDERAL CONTRACT PROVISIONS

A 8 Contracts more than the simplified acquisition threshold ($250,000)staddress administrative,
contractual, or legal remedies in instances where contractors violate or breach contract
terms, and provide for such sanctions and penalties as appropriate.

B - Contractsin excess of $10,000 must address termination for cause and for convenience

C - Contractsthat meet the definition ofederallyassisted constructionontract must
include the equal opportunity clause

D - All prime construction contracts in excess of $2,000 awarded by-Rederal entities
must include a provision for compliance with the DaBecon Act

E- All contractsin excess of $100,000 that involve the employment of mechanics or
laborers must include a provision for compliance withU.S.C. 370And3704 as
supplemented by Department of Labor regulatioB8 CFR Parb)

F d If enteringinto a contract with a small business firm or nonprofit organization regarding

the substitution of parties, assignment or performance of experimental, developmental, or

research wor k wunder thehgarcy nouitamplywitnthe agr eement , 6
requirements of37 CER Part401 o Ri ghts to I nventions Made by Nonpr
and Small Business Firms Under Government Grants, Contracts and Cooperative

Agreements, 6 and any i mpI ementing regul ations | SSuUE



https://www.govinfo.gov/link/uscode/40/3702
https://www.govinfo.gov/link/uscode/40/3704
https://www.ecfr.gov/current/title-29/part-5
https://www.ecfr.gov/current/title-37/part-401

FEDERAL CONTRACT PROVISIONS

u G 8 Contractsin excess of $150,000 must contain a provision that requires the
non-Federal award to agree to comply with all applicable standards, orders or
regulations issued pursuant to the Clean Air A¢2(U.S.C. 74076719 and the
Federal Water Pollution Control Act as amended

v H 6 A contract awardmustnot be made to parties listed on thgovernmentwide
exclusions in the System for Award Management (SAM), in accordance with the
OMB guidelines at CER 18{hat implement Executive Orders 12549 (3 CFR
part 1986 Comp., p. 189) and 12689 (3 CFR part
and Suspension.o

u 16 Byrd AntiLobbying AmendmenB( U.S.C. 1352- Contractors that apply or
bid for an award exceeding $100,000 must file the required certification.

u Jo 200.323 Procurement of recoveradaterials

u K d200.216 Prohibition on certain telecommunications and video surveillance services or
equipment

u L8200.322 Domestic preferences fprocurements



https://www.govinfo.gov/link/uscode/42/7401
https://www.ecfr.gov/current/title-2/part-180
https://www.govinfo.gov/link/uscode/31/1352
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR45ddd4419ad436d/section-200.323
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-C/section-200.216
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR45ddd4419ad436d/section-200.322

AUDIT REQUIREMENTS

u  State and local units of government, institutions of higher education,
and other nonprofit institutions, must comply with the organizational
audit requirements o CER Part 200 Subpart Audit Requirements

A Subrecipientsvho expend $750,000 or more of federal funds during their fiscal
year are required to submit a singbeganizatioawide financial and compliance
audit report (single audit) to thé&ederal Audit Clearinghouseithin 9 months
after the close of each fiscal year during the term of the award

A Expendedunds include all Federal funds, not jdRPA SLFRF CJRihds



https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-F
https://harvester.census.gov/facweb/

INVENTORY MANAGEMENT

u Equipment is defined as tangible, personal property (including information
technology systems) having a useful life of more than one year and
a perunit acquisition cost of $1,000 or more

u Entities may have a lower acquisition cost in their procurement policy. If so, they
MUST use the most stringent policy

u Equipment must be available for use on other projects or incidents provided it will
not interfere with the work on the project for which it was originally acquired



INVENTORY MANAGEMENT

u All equipment purchased withRPA SLFRF CIMI furd8)ST betagged

u All tags must state

Purchased with U.S. Department of

Treasury Funds




INVENTORY MANAGEMENT

U Equipment must be used in the program or project it was acquired for as longexed

u During the time that equipment is used on the project or program for which it was acquired, the
non-Federal entity must make the equipment available for use on other projects or programs
currently or previously supported by the Fed
with the work on the project or progranfor which it was originally acquired




INVENTORY MANAGEMENT

u When no longer needed, the equipment may be used in other activities
supported by the Federal awarding agency, in the following priority:

A Activities from the Federal awarding agency, which funded the
original project

A Activities under Federal awards from other Federal awarding
agencies

u When acquiring replacement equipment, the Aeederal entity may
use the equipment to be replaced as a trade in or sell the property and
use the proceeds to offset the cost of the replacement property



INVENTORY MANAGEMENT

Subrecipients MUST:

Have an inventory management system and maintain effective control
Have a control system in place to prevent lodamageand theft
Investigate all incidents

Have adequate maintenance procedures to keep property in good condition




INVENTORY MANAGEMENT

u Equipment must be protected against loss, damage and theft

A Per2 CFR 200.31:0The nonrFederal entity must, at a minimum, provide the equivalent insurance
coverage for real property and equipment acquired or improved with Federal funds as provided tc
property owned by the nofFFederal entity

u Investigate all incidents of loss, damage, theft, and report to the OHS within 30 day:
of the incident

u Equipment must be maintained to keep it in mission capable (operational) conditior


https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR8feb98c2e3e5ad2/section-200.310

INVENTORY MANAGEMENT

u Required to maintain inventory form for all equipment purchased WiirA SLFRF
CJMIfunds

u Equipment is added to OHS inventory at the time of claim approval

u Physical inventory MUST be taken and results reconciled once every two years
A Next inventory will be dueDctober 1, 2024

AOHS will send |list of your agencyds invento

October




INVENTORY MANAGEMENT

u  Equipment inventory MUST be one item per line and include the following:

A
A

A

Region

County

Fiscal Year

Grant Program

Grant Award Number
Description of Equipment
EGMS/WebGrants Line Item Number
Manufacturer

Model

|dentification number
Title holder

Quantity

A
A
A

A

Individual ItenCost

%of Federal Participation in the Cost

Date of Delivery

Physical Location (MUST be the physical address)
Use (Local, Regional, National, Statewide)
Readiness Condition (Mission Capable/Not Mission Capable)
Final Disposition

Date of Final Disposition

Final Disposition Sale Price

Contact Name

Contact Email

Contact Phone Number



INVENTORY MANAGEMENT

u When original or replacement equipment acquired WRPA SLFRF CJMI fund#o longer needed

for the original project or program, the equipment may be retained, sold, or disposed, if it is not
needed in any otheARPA SLFRF CJkflonsored project or program

u  Disposition requests should be submitted on a timely basis. Disposition requests should not be helc
and submitted for approval at the time of thedmnual physicahventory



INVENTORY MANAGEMENT

U Subrecipients must request approval from the OHS prior to disposing of equipment.
Procedures in the OHS Administrative Guide for Homeland Security Grants must be followed
to request equipment disposition approval. Email the Equipment Disposition Fordeddey
Saundersit Kelsey.Saunders@dps.mo.gov

u A copy of the approved Equipment Disposition Form must be maintained in the subrecipient
grant file

u  Equipment Disposition Form found on the OHS website in thent Applications and Forms
section


mailto:Kelsey.Saunders@dps.mo.gov
https://dps.mo.gov/dir/programs/ohs/grantstraining/

INVENTORY MANAGEMENT

U Equipment with a per item fair market value of less than $5,000 may be retained, sold, or disposed
with no further obligation when approval is given by OHS

U Equipment with a per item fair market value of $5,000 or more may be retained or sold




INVENTORY MANAGEMENT

u If sold, the Federal awarding agency is entitled to an amount calculated by multiplyi
the current market value or proceeds from the sale by the Federal awarding
agencyos percentage of participation
A ExampleAgencyX wantsto sell their 2009 F150, which wa®%funded withARPA SLFRF CIMI

fundsand50%funded with local funds. The fair market value for their 2009 F150 was $6,000.00.

The Federal awarding agency would be entitle@3¢000.000f the proceeds and the local agency
would be entitled t0$3,000.00



WEBGRANTS SYSTEM



WEBGRANTS

U Login to the WebGrantsusingthe same User ID and Password used when
submitting theapplication

Login

User ID:* " l

Password:* l |

Forgot User id?

Reset Password

¢, Two-Step Verification

u - Two-factor authentication

An email has been sent to the email address listed in
your user profile with a one-time passcode. Please enter | ¥
the passcode below.

Password:* " I

One-Time |
Passcode:™

Authenticate

Reset Password
Resend One Time Passcode




WEBGRANTS

Sl ect oMy Grantso

Missouri Department of

ublic Safety

@ Menu | [ Help | g Log Out < Back | I l

9D Welcome TeSTTEST

Main Menu
Click Help above to view instructions. Go to "My Profile” to reset password.

j Instructions

j Reviewer Instructions
8 Wy profie

\ @ Funding Opportunities
@ My Applications

—\ Conflicts of Interests
L? My Reviews




WEBGRANTS

uSelect project titled OARPA SLFRF CJMIO

D \tatus Year Project Title Program Area LA Budget
Administrator ~ Tofal
153314 @@023 FY 2023 CIMI American Rescue Plan ACT Joni McCarter 550,000.00

N—



WEBGRANTS

U Grant Components

Grant Components

Component Last Edited

General Information 03/26/2023
Contact Information 03/26/2023
Budget 03/28/2023
Claims

Correspondence

Subaward Adjustments

Subaward Adjustment Notices

Status Reports

Attachments

ARPA - County Jail Maintenance 03/26/2023
Subaward Documents - Final

Named Attachments - CJMI 03/26/2023
Closeout

Opportunity -
Application -




SUBAWARD AGREEMENT

U Fullyexecuted Subaward Agreement | grant components
Is located in Subaward Documeris

' Co t
Final Component mponen

General Information

A Maintain the Subaward Agreement in ~ |ContactInformation

. Budget
your grant file ———

Correspondence

Subaward Adjustments
Subaward Adjustment Notices
Status Reports

Attachments

ARPA - il Maintenance
<@award Documents - Final _
Named Attachments - CJMI
Closeout

Opportunity

Application




BUDGET

U Approved budget is located in Budget Component
A Be sure to review approved budget before beginning procurement
A Ensure you are only purchasing items that are on approved budget
A Ensure you are purchasing the quantity of items that is on approved budget

A Ensure the goods/services you are purchasing are within the grant period of performanc
(including licenses)

A If license spans outside the period of performance, costs will be protatédose that fall
within the period of performance

A RequestSubaward\djustment ifyou needto make changes to budget (i.e. change in
guantity)



BUDGET

Equipment Add
Al equipment items are defined as fangible property having an acquisition cost of 31,000 or more, and & useful life of more than one year.

Equipment quotes may be upioaded in Named Attachment component of the application.

ltem Name: Cuantity: Unit Cost: Total Cost: Local Match Amount: Type of Match: Federal Amount:
Body Scanner 1.0 $100,000.00 $100,000.00 $50,000.00 Cash $50,000.00
$100,000.00 $50,000.00 $50,000.00

Narrative Justification - Equipment

Fravide separate justifications far each line tem being requested Address why the requested item is necessary for the success of the proposad project. Indicate wha will use the item,
how the item will be used and where the ifem will be housed. Also provide a cost basis for the amount requested. For example: (3 mobile radios @ £3,5300.00 each). Flease Note: Per
the Missour Department of Public Safety Radio Inferoperability Guidelings, a guote s required for all radio inferoperability equipment.

Please provide justification for the 30% match requirement. If utilizing cash maich, provide the source of the cash. IF ulilizing in-kind mafch, describe the source and how it directly relates
to the project.




u

u

u

u

BUDGET

Project Period of Performance: January 1, 2023 to June 30, 2026

Funds must be obligated by December 31, 2024

AFunds are considered oOobligatedo6 when a
services or goods is incurred and will require payment during the same or fptned
(Goods/Services are purchased)

Funds must be expended by June 30, 2026

AFunds are consi dered 0 e x(Pagmedtdas beemnimederfor p a:
goods/services)

Funds must be submitted for reimbursement within 45 days following the project
period of performance by August 14, 2026



REIMBURSEMENT REQUESTS (CLAIMS) Ci{g‘MS

Information Bulletin 5: Policy on Reimbursem&#guestgliscusses requirements for reimbursement
requests

Must incur an allowable expense, make payment, and seek reimbursentig@nté months of the
Invoice date

Supporting documentation must be submitted with each claim

Must be in one attachment and in the same order as the Expenditures Form on the reimbursement request i
WebGrants

In the Expenditure Form in WebGrants, a line must be completed for each individual expenditure

Multiple invoices on one expenditure line will not be accepted. However, each item purchased on an
Invoice does not need to be listed separately unless the items are on a different line in the approved
budget

|l ncompl ete claims could result iIin a delay of
complete the necessary changes


https://dps.mo.gov/dir/programs/ohs/documents/homeland-security-grants-training-information-bulletin-005.pdf

REIMBURSEMENT REQUESTS (CLAIMS )

Equipment Supporting Documentation

Equipment means tangible personal property (including information technology systems) having a
useful life of more than one year aadperunit acquisition costhich equals or exceeds the lesser of
the capitalization level established by the #k@deral entity for financial statement purposes, or

$1.000

Claim in WebGrants

Vendor Invoice
Proof of payment (i.e., copy of cancelled check, credit card statement, bank statement)

Proof of delivery/completion (i.e., signed packing slip, receipt, or signed statement in writing indicating iten
delivered)

Purchase order, if one was created or referenced on an invoice
Equipment Inventory Form in WebGrants must be completed for each piece of equipment

If you purchased more than one of the same item, they must be listed separately on the equipment
inventory form



REIMBURSEMENT REQUESTS (CLAIMS )

U Supplies Supporting Documentation
A Claim in WebGrants
A Vendor Invoice

A Proof of Payment (i.e., copy of cancelled check, credit card statement, or bank
statement)

A Proof of delivery/completion (i.e., signed packing slip, receipt, or signed statement
In writing indicating items delivered)



REIMBURSEMENT REQUESTS (CLAIMS)

u Contractual Services Supporting Documentation

A

D> > v D>y D> D

Claim inWebGrants

Vendor Invoice

Proof of payment (copy of cancelled check, credit card statement, bank statement)
Proof of delivery (signed statement in writing indicating goods/services received)
Copy of signed contact must be submitted with first claim

Other documentation required by contract (milestone reports, time and effort)

**|f a contractor is requiring a down payment to begin project activities, the contract must
reference this requirement for payment to be considered**



REIMBURSEMENT REQUESTS (CLAIMS)

U In-Kind Match Supporting Documentation
A Proof of expense (vendor invoice/salary documentation/fringe benefit documentation, etc.)

A Proof of payment (copy of cancelled check, credit card statement, bank statement, payroll
journal, check stub, etc.)

A Proof of delivery (signed statement in writing indicating goods/services received, signed
packing slip, timesheets)



REIMBURSEMENT REQUESTS (CLAIMS )

Advance Payment

Information Bulletin 2: Policy on Advance Payment and @dshncegliscusses requirements for
advance payment requests

Advance payment is defined as funds given to a subrecipient in advance of the subrecipient
incurring the debt. For example, if a subrecipient orders a piece of equipment and requests
rei mbursement prior to paying the vendor 0s
advance payment

Will not provide advance payment to a subrecipient before costs have been incurred through ar
invoice from a vendor

Some situations, local cash flow makes payment for large equipment items difficult

OHS has agreed to accept requests for funds from subrecipients as soon as a vendor
submits their invoice and the subrecipient has received goods or services

$2,500 minimum for subrecipients requesting a reimbursement with an advance payment


https://dps.mo.gov/dir/programs/ohs/documents/homeland-security-grants-training-information-bulletin-002.pdf

REIMBURSEMENT REQUESTS (CLAIMS )

U Advance Payment Supporting Documentation
A Claim in WebGrants
A Vendor Invoice

A Proof of delivery/completion (i.e., signed packing slip, receipt, or signed statement in writing indicating itern
delivered)

A Completed Equipment Detail Form in WebGrants, if applicable

U Required to submit proof of payment (i.e., copy of cancelled check, credit card statement, or bank statement)
the OHS within 30 days from receipt of payment

u To request, will type O0OAdvance Paymento6 in the Ct
claim



REIMBURSEMENT REQUESTS (CLAIMS)

U Submitting a claim in
WebGrants

ASel ect
WebGrants

oCl

ai ms o

N

Grant Components

General Information
Contact Information

Budget v
Claims )
orrespondence

Subaward Adjustments
Subaward Adjustment Notices
Status Reports

Attachments

ARPA - County Jail Maintenance
Subaward Documents - Final
Named Attachments - CJMI
Closeout

Opportunity

Application

Component




REIMBURSEMENT REQUESTS (CLAIMS )

U Sel ect O0Add©Oo

grﬂenu | B Help | 'ﬁ Log Out

|k Grant Tracking

Status:
Program Area:

Grantee Organization:

Claims

ID Type Status

Program Officer:

Budget Total:

Grant: 1563314 - FY 2023 CJMI - 2023

Underway
American Rescue Plan ACT
BaselLine Organization

Joni McCarter

$50,000.00
Date Date
Submitted Paid

<PBack | (& Print | P Add |

]

Date
From-To
Submitted Amount
Approved Amount
Paid Total
Total

Return to Components

Claim Amount

$0.00
S0.00
S0.00
S0.00
Last Edited By:




REIMBURSEMENT REQUESTS (CLAIMS)

u Complete Claim General Information
A ClaimTypedSel ect 0Ot heowd in the drop
A Reporting Period Enter the date range for the expenses being requested
A Invoice Numbed Leave field blank
A 1s this your Final Report
ASelect O0Yesd if this is your |l ast claim
ASelect ONod if this is not your | ast cl aim

ASel ect O6Saved



REIMBURSEMENT REQUESTS (CLAIMS)

Menu | Help | Log Out <) Back |
)

ik Grant Tracking

Claim General Information

To create a new Claim enter the starting date and the ending date of the Report Period. This is the period of coverage for this Claim.

Cam Type:

Reporting Period:* [06/01/2023 | ®#] [07/31/2023 | *]

From To

Invoice Number: | |

State Agencies Only! Drop first 2 digits of numbear. Leave blank if there is not an invoice number!

Is This Your Final Report?* () yag @ Ng

| H Save




REIMBURSEMENT REQUESTS (CLAIMS )

u Select c¢claim ol D6 on the c¢claim you just created
Claims Copy Existing Claim | Return to Components
Date Date Date .
ID Type Status Submitted Paid From-To Claim Amount
153314 - 001 Other Editing 06/01/2023 - 07/31/2023 50.00
Submitted Amount 50.00
\ Approved Amount 50.00
Paid Total $0.00
Total 50.00
Last Edited By:




REIMBURSEMENT

REQUESTS (CLAIMS )

u Complete all Claim
Components by selecting
the component

A Expenditures
A Reimbursement
A Equipment Inventory
A Other Attachments
u All components must be

mar ked o0 Co mg
order to submit the claim

@Menu | BHeIp| WLGQ Qut '\I,QBack| ;’%Frinﬂ

| Grant Tracking

Claim: 153314 - 001
Grant: 153314-FY 2023 CJMI

Status: Editing
Program Area: American Rescue Plan ACT
Grantee Organization: Baseline Organization

Program Manager: Jonj McCarter

Components

Complete each component of the Claim and mark it as complete. Click Submit when you are done. '
Name Complete?

General Information v

Expenditures
Reimbursement
Equipment Inventory
Other Attachments

Grant Components

Preview | Submit

Last Edited
03/28/2023




REIMBURSEMENT REQUESTS (CLAIMS )

u Expenditures Component

ASelect 0Adddéd for each expenditure to add a
A In-kind match costs will also be added as an expenditure
A Complete each line of the Expenditures Form

ASel ect 0Saved when compl et e

Expenditures Mark as Complete | Go to Claim Forms | Add -
Line - . Unit Expense Federal Amount  Match Amount Invoice Invoice Check/EFT
Number peEs Seseanton BERRt Cost e Federal Total Requested Claimed # Date Ll Date

$0.00




REIMBURSEMENT REQUESTS (CLAIMS )

CASH MATCH
gMenu | B Help | 'ﬁLog Qut QiBacH | | | H Save

ik Grant Tracking

A The example
on the slide is
Grant: 153314-FY 2023 CJMI demonStratlng
Status: Editing eX enSeS
Program Area: American Rescue Plan ACT - p -
Grantee Organization: Baseline Organization entered If CaSh
Program Manager: Joni McCarter ma‘tCh |S b6|ng
Expenditures Utl I IZEd

Line Numhef| 10001 - Equipment - Body Scanner v |
Payee*|\endor Name
Descriptiﬂ"*| Description of ltem Purchased
Quantity™
Unit Cost*
Federal Amount Requested

Invoice #*| 121345 |

Invoice Date*|(2/15/2023

Check/EFT* | 5578 |

Check/EFT Date* | 9/30/2023

Claim: 153314 - 001 Grant Components




REIMBURSEMENT REQUESTS (CLAIMS )

IN -KIND

MATCH

@Menu | B Help | \ﬁLog Out
& Grant Tracking

Claim: 153314 - 002
Grant:
Status:
Program Area:
Grantee Organization:

Program Manager:

Expenditures
Line Number
Payee™
Description™
Quantity™
Unit Cost™
Federal Amount Requested
Invoice #*
Invoice Date™
Check/EFT*

Check/EFT Date™

153314-FY 2023 CJMI
Editing

American Rescue Plan ACT
BaseLine Organization

Joni McCarter

{3 Back| | $ Delete | | 'H Save

Grant Components

[10002 - Equipment - Cots |
|"u"endnr Mame

| Description of Item Purchased

11234 |
05/01/2023

|8765 |

51512023

-

The example on the slide is
demonstrating expenses
entered ifin-kind match is
being utilized

This screenshot shows an
expenditure entry for the
item that you have purchased.
Federal amount requested
will be the full purchase price
(only if you are using +kind
match). If you are using-in
kind match you will have two
expenditure entries. One for
the inkind item and the
other for the purchased item



REIMBURSEMENT REQUESTS (CLAIMS )

IN -KIND MATCH

@Menu | B Help | ﬁLog Out (L.-a Back | | 3 Delete | [ 'H Save

sk Grant Tracking

A The example on the
slide is demonstrating
Claim: 153314 - 002 Grant Components expenses entered if in
Grant: 153314-FY 2023 CJMI kind match is being

Status: Editing iy
Program Area: American Rescue Plan ACT Utl | |Zed

Grantee Organization: Baseline Organization

broaram Hansger: Jon MeCarer A This screenshot shows
an expenditure entry
Line Number | 10003 - Equipment - Mattress v | forthe Item that IS .
Pavee" [Vendor Name being used as your4n
Description™ | Description of item purchase for in-kind match

Quantity* (10 5 kind match. Federal

Unit Cost* [5300.00 amount requested will
Federal Amount Requested £0.00 be ZerO

Expenditures

Invoice #* |4321 |

Invoice Date™ | 4/15/2022

Check/EFT* | 2765 |

Check/EFT Date™ | 11/30/2022




REIMBURSEMENT REQUESTS (CLAIMS )

U Line Numberd select the corresponding budget line for the item that is being requested for reimbursement
U Paye&d enter the name of the vendor that the item was purchased from
u  Descriptiond enter a description of the item purchased
U Quantity @ enter the quantity of the item that was purchased
U Unit Costd Cost per item
U Federal Amount RequestaiiTotal amount of funds being requested from the Federal Government
u Invoice#-vendor 6s i nvoice number
u  Invoice Dateddat e on vendords i nvoice
U Check/EFT Number
A Check number used for payment to vend®R EFT number for payment to vendor
A Advance Payment
U Check/EFT Date
A Date of check used for payment to vend@R Date of EFT for payment to vendor

A Advance Payment



REIMBURSEMENT REQUESTS (CLAIMS )

uSelect 0Addo to add additional expenditur
uSelect oMark as Completed after all expert
Expenditures Mark as Complete | Go to Claim Forms | Add
. Federal Match . .
Line L ) : Expense Invoice Invoice Check/iEFT
Number Payee Description Quantity Unit Cost  Total Federal Total Amount Am_nunt u Date Check/EFT Date
Requested Claimed
Vendor Description of
10001 -0 hem Purchased 1.0 $100,000.00 $100,000.00 $50,000.00 $50,000.00 $50,000.00 121345 02/15/2023 5678 2/30/2023
$50,000.00




REIMBURSEMENT REQUESTS (CLAIMS )

CASH MATCH

U Sel ect t he ORei

mbur sement o6

Claim Componer

A Verify the amounts entered on the Expenditures Form have been transferred to the

Reimbursement Form correctly

uSelect oMark as Compl et ebo
u Cash match example: l
Reimbursement Mark as Complete | Go to Claim Forms
Expenses  Prior Available Match Prior Remaining
CBal,::ggt Details %{Lr;jtraeit This  Expenses Lnatfidl Balance Cr?ﬂr;E]d Expenses Match Jad Match Petggtr::tg e
gory %' period  (Paid) (Unpaid) This Period Expenses Requirement 9
Equipment
Body Scanner é%{é?}[“"e'tem $50,000.00 $50,000.00 $0.00 $50,000.00 $0.00 $50,000.00 $50,000.00 $0.00 $50,000.00 $0.00 50.00%
Total: $50,000.00 $50,000.00 $0.00 $50,000.00 $0.00 550,000.00 $50,000.00 $0.00 $50,000.00 $0.00 50.00%




REIMBURSEMENT REQUESTS (CLAIMS )

IN -KIND MATCH

uSelect the ORei mbursemento Claim Componert

A Verify the amounts entered on the Expenditures Form have been transferred to the
Reimbursement Form correctly

uSelect oMark as Compl etebod
u In-kind match example: l

Reimbursement Create New Version | Mark as Complete | Go to Claim Forms
Budget Detaile  Contract XPenses  PHOT gy AvVAlADIe contracr Match Nof - Total  NeMANING pach
Category = Budget is  Expenses p.q Balance “. XpEN=es Match ; Percentage
Period (Paid) (Unpaid) This Penod Expenses Requirement
Equipment
Body Scanner 23%?1'::}“-'”‘3 llem ¢=0.000.00 $0.00 £0.00 $0.00 $50,000.00 $50,000.00 $0.00 $0.00 $0.00  $50.000.00 —
Cots é%‘;f}‘u”e llem 5 000.00  $2.000.00 $0.00 $2,000.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 00%
Mattress ;'3%{‘;{5}“-‘”9 tem $0.00 $0.00 $0.00 $0.00 $0.00 $2,000.00 $2.000.00 $0.00 52,000.00 $0.00 —

Total: §£52,000.00  %2,000.00 S0.00 %2,000.00 $50,000.00 $52,000.00 $2,000.00 $0.00 52,000.00 £50,000.00 50.00%




REIMBURSEMENT REQUESTS (CLAIMS )

Select OEqui pmen
Component
Sel ect O0OAddo for

Each item needs to be entered on it{
own line

If you purchased two mobile radios,
there should be one line for each rad

Complete all fields in the Equipment
Detail Form

If no equipment is being requested f
rei mbur sement S
Compl et eod

ﬁMenu | BHeIp| ﬁLog Out CiBack|
13 Grant Tracking
Claim: 153314 - 001

Grant: 153314-FY 2023 CJMI

Status: Editing

Program Area:  Amarican Rescue Plan ACT
Grantee Organization: Basel ine Organization
Program Manager: Joni McCarter
Equipment Detail
_ L. Source

Requ_esll_ng_ County: Year: Manufacturer: Model: Description: Idenhﬁcgnon Tite _ Date of
Organization: #{s); Funding Holder: Delivery

!

Mark as Complete | Go to Claim Forms

Individual
Quantity  [tem
Costs

% of
Federal
Participation
in the cost:

Grant Components

LT Readiness
Physical Use: Condir
Location

Last Edited By:




REIMBURSEMENT REQUESTS (CLAIMS )

u If equipment is requested, complete all fields in the Equipment Detail Form

U Requesting OrganizatahSu br eci pi ent 6s Or gani zati on

U RegiondSubreci pientds Region (MSHP Troop Boundari es
U CountydoSubrecipientds County

U Yeard Grant year the equipment was purchas@&fFyY 2023)

U Budget Line # Budget line number associated with the equipment

U Manufacture® Manufacturer of the equipment

U Modeld Model number of the equipment

U Descriptiond Description of the equipment (i.e., mobile radio, MDT)

U Identification # Unique identification numbers such as a serial number. (N/A should be annotated if
there is not a unique identification number)

u  Source of Funding Federal Funding utilize&ARPA SLFRF CIMI
u  Title Holder & Subrecipient Organization who owns the equipment



REIMBURSEMENT REQUESTS (CLAIMS )

u  Date of Deliveryd Date equipment was delivered

U Quantity 8 Number of equipment items purchas¢should only be one per line)

U Individual ItenCosts 8 Cost of individual equipment item

U % of Federal Participation in tl@&ost 8 Percentage of cost of the equipment that is being requested

U Current Physicalocationd Address where the equipment is located (P.O. Box is not a physical location for the inventory)
U Equipment Contact Person (EC&Name of person to contact regarding equipment

1 ECPPhone# - Phone number for equipment contact person

1 ECPEmailAddressd Email address for equipment contact person

U Used Local, regional, statewide, or national. Progressive scale. If national use is entered, it is assumed it is avaibéide at a
levels

U Readines€ondition o

A Mission capablé material condition of equipment indicating it can perform at least one and potentially all of its designated missions

A Not mission capablé material condition indicating that equipment is not capable of performing any of its designated mission




REIMBURSEMENT REQUESTS (CLAIMS )

uVeri fy Equi pment Detail Il s correct and
Equipment Detail Mark as Complete | Go to Claim Forms
% of Equipment
] - . Source o= Current ECP g
Requesting A . - Budget ) N . .. |dentification Title Date of - Individual Federal : Contact : Readiness
Organization: Region: County: Year: Line # Manufacturer: Model: Description: #(s) - n?:{in . Holder Delivery Quantity Item Costs Participation E(r)]cy;lh%ar!u Person Phgne ECP Email Address  Use: Condition-
9- in the cost: (ECP)
1101
Riverside 555-
BaseLine XYZ Base Line Dr., Chelse Mission
Organization F Cole 2023 10001 ABC Company Model Body Scanner 1234 CJmi Organization 041152023 1 5100,000.00 50.0% Jefierson Dawel 5555555: chelse.dowell@dps.mo.gov Local Capable
City, MO

85102

S



REIMBURSEMENT REQUESTS (CLAIMS )

u Sel ect 0Ot her Attachmentsod ClaiIComponent

A Select O0Addo6 to attach supportin documentation to cl a




